

TANGENTYERE COUNCIL

POSITION DESCRIPTION



Position Title:    HIPPY Tutor 
                        

Division:     Access to Education

Classification:  Level 2.1 (Contract until December 31st  2021 @ 20 hours pw)

Job Holder      						 

Prepared By:   Arthur Townsend			Date: 27/01/19         					
Staff reporting to position: None ______________
													
1. Position Summary


The Tangentyere Home Interaction Program for Parents and Youngsters (HIPPY) is a free, two year home based parenting and early childhood enrichment program that helps children and parents with school readiness.  HIPPY encourages families to learn together, providing children and their families with a structured, education-focused program that lays the foundations for success at school, including child literacy, numeracy and language skills as well as physical skills.

HIPPY Tutors are parents or carers involved in HIPPY, either currently or in the past 12 months. HIPPY Tutors are employed for a maximum of two years to provide peer support and deliver the HIPPY program to families through practicing activities with them. The Tangentyere HIPPY Program will be led by the HIPPY Team Leader who trains and supervises Home Tutors who visit parents in their home as set out in the HIPPY Manual.


2. Responsibilities

1. Deliver the HIPPY program in line with the HIPPY manual
2. Attend team meetings and training as directed
3. Other duties as required


3. Major Accountabilities
			
	ACCOUNTABILITIES
	PERFORMANCE INDICATORS

	1. Deliver the HIPPY program as per the HIPPY manual

· Meet with between 10 and 15 HIPPY families on a weekly basis to role‐play and deliver HIPPY materials
· Refer HIPPY families to the HIPPY Team Leader if they need additional support or assistance
· Assist with the organisation and facilitation of parent group meetings
· Meet with the Team Leader on a weekly basis for the purpose of role‐playing the following week’s material
· Reporting on the progress of the HIPPY families to HIPPY Team Leader and discuss any problems that arose during the previous week
· 
	· Number of hours spent with families
· Number of families program delivered to
· Families referred for additional support as needed
· Number of and active participation in parent group meetings 
· Regular attendance at meeting with Team Leader to role play material
· Progress of families fed back to the HIPPY Team Leader and issues raised
· All client information stored in line with Tangentyere Confidentiality policy
· All Tangentyere policies and procedures adhered to


	2. Attend team meetings and training as directed

· Participate in weekly HIPPY training and regular staff development with HIPPY coordinator
· Participate in other training and meetings as requested by Tangentyere 
	 
· Supervision sessions with HIPPY Team Leader regularly attended
· Other training and meeting requests met


	3. Other duties as required
	· Other requests from HIPPY Team Leader or A2E Manager met





1. Relationships

Internal
· Access to Education manager
· HIPPY Team Leader
· HIPPY Tutors
· Community Centre Co-ordinators
· Tangentyere A2E Staff
· HR
· Finance

External
· Schools
· Families
· Other Early Childhood Service Providers


2. Competencies
· Knowledge and experience in working in an early childhood service 
· Good understanding of Aboriginal culture, especially in the context of Alice Springs.
· Strong interpersonal skills
· Good organisational skills
· Ability to follow instructions 


Tangentyere Core Competencies

· Commitment
· Teamwork
· Communication
· OHS
· Cultural Awareness


3. Qualifications and Selection Criteria



1. Be a parent participating in the HIPPY Program or a parent that participated in the HIPPY Program within 12 months of his or her appointment as a Tutor.

2. Willing to work within the HIPPY program for a maximum of 2 years.

3. Identify with the local community and have a commitment to working in the community.

4. Have communication skills that will support program delivery and be comfortable visiting homes in the community

5. Current satisfactory Criminal History check (less than 2 years old), Ochre Card and Driver’s Licence.


4. Verification

This section verifies that the position holder and the manager have read the attached position description and are satisfied that it accurately describes the position.


Position Holder:				Name:
						
Date Effective:
						
Signature:

Manager:					Name:
						
Date Effective:
						
Signature:
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