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TANGENTYERE COUNCIL

JOB DESCRIPTION

FINANCE MANAGER 
REPORTS TO:
Chief Financial Officer
SUPERVISES:
Duties and timelines of Accountant/s and Senior Finance Officers
OVERALL

RESPONSIBILITY:
Supervise, coordinate and manage the delivery of finance services to the Council. 

In consultation with the Chief Financial Officer, develop and implement financial management systems and controls, policies and plans.
CLASSIFICATION:
Level 8 ($89,933) 
DIVISION:
Finance

MAIN DUTIES:
1. Ensure compliance with Australian Accounting Standards and generally accepted accounting principles

2. Ensure the timely production and presentation of accurate reports 

3. Ensure financial compliance with funding body and contract conditions
4. Maintain accounting procedures to satisfy audit requirements

5. Carry out quality assurance/control checks

6. Ensure and control reconciliation of all accounts

7. Prepare statistical reports as required

8. Assess staff development requirements and recommend options to the Chief Financial Officer 

9. Assess finance procedures and recommend options to the Chief Financial Officer
10. Oversee operations and balancing of Tangentyere Bank Agency

11. Occupational Health & Safety

a. Act at all times to ensure your safety and the safety of staff, clients and visitors.

b. Develop an awareness of, and follow all current Tangentyere Occupational Health & Safety Policies and Procedures.

c. Provide advice to appropriate personnel on any workplace hazards, and implement any actions to reduce such hazards.

12. Other duties as directed by the Chief Financial Officer.

SELECTION CRITERIA

ESSENTIAL

1. CPA or CA qualification or current enrolment in same.
2. Several years experience in computerized financial and accounting processes.
3. Sound understanding of Data Processing and Management Information Systems.
4. Strong communications, interpersonal and negotiation skills.

5. Well developed analytical problem solving skills.

6. Capacity to work within a small team environment

7. Ability to work within strict timelines

8. Demonstrated supervisory skills

9. Demonstrated knowledge and capacity to apply Occupational health and safety within a work and team environment.

DESIRABLE

1. Knowledge of the Nexus accounting system
2. Knowledge of Contract Law as applied to Grant and Supplier Agreements
3. Current driver’s licence

4. Experience with an Aboriginal organization
5. Knowledge of Tangentyere Council
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